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Fill out all the fields relevant to your collection and email to office@archivists.org.au
	Name of Archive Collection
	

	Street Address
	

	Postal Address
	

	Phone No
	

	Fax No
	

	Email
	

	Website URL
	

	Notes

Useful information that does not fit in another field
	

	Officer in Charge
	

	Enquiries to
	

	Hours & Facilities
	

	Access

Briefly describe any restrictions on access
	

	Acquisition Focus

Briefly describe the purpose of the archives
	

	Quantity

(roughly) in shelf metres
	

	Major Holdings

Briefly list your larger and more important holdings
	

	Guides

List any published guides or descriptions
	

	References

List published references to your collection, especially any that might help researchers
	

	See Also

List any related directory entries
	


